Application form for Temporary Archivist      [image: image1.png]— POSU




	Please return completed Application Form and CV in an envelope addressed to:

An Post

Resourcing Section 
Block 2D, GPO

O’Connell Street

Dublin 1

Or via email to recruitment@anpost.ie 


1.  Personal Details (use block capitals)
Title(Mr/Ms) 
____  Firstname __________________________  Surname  _____________________________


Address
_______________________________________________________________________________

Date of Birth
_______________      Phone Number _______________ Mobile Number ____________________
2.  Educational Qualifications (highest level examination successfully completed)
Qualification: _________________________________________________________      Year Awarded: _________

Awarded by: (name of College or institute) __________________________________________________________
Details of Archivist related courses/development programmes (show dates)

	
	

	
	

	
	


3.  Please state your most relevant Archivist experience/skills/knowledge for this role 
	


4.  Previous Employment Summary (give details of most recent employment first)

	Employer’s Name & Address
	Brief Job Description
	Start Date
	End Date
	Reason for Leaving


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Have you ever been previously employed by An Post? (indicate Yes or No)  [         ] If “Yes”, please give details.

	Date(s) employed:

Location(s) where employed:

Grade or Job Title:

Type of employment: (casual, temporary, permanent)

Have you ever availed of voluntary severance or early retirement from An Post?


6. References (give details of two persons whom we can contact for references – if you have employment experience at least one reference should be from your previous employer). Referees will not be contacted until the final stages of the selection process.
	1.


	2.




7.  Are you currently in full-time education? (indicate Yes or No)  [         ]

8.  When are you available to start work? I am available to start work on ________________________ (insert earliest date when you can start work).
9.  Have you ever been convicted of a criminal offence or have you ever been the subject of police investigation, police caution or other legal proceedings which if known to An Post would reasonably give rise to concerns as to your suitability for employment (indicate Yes or No)  [         ]
9.1 If you answered “Yes” to question 9, then please supply details of the dates, type of offence and the outcome, penalty or sentence imposed by the Courts.

(a criminal record does not automatically disbar anyone from employment with An Pos but because of the nature of An Post’s business, the need to maintain customer confidence and to protect the Company’s assets, interests and reputation, conviction for certain criminal offences or related issues could be considered incompatible with employment in An Post.)
10.  Are you an Irish Citizen or a citizen of a member state of the European Economic Area (EEA)? (EEA countries are the European Union member states and Norway, Iceland and Liechtenstein) 

(indicate Yes or No)  [         ]
10.1 If you answered “No” to question 10, do you need an employment permit to work in Ireland? 
(indicate Yes or No)  [         ]
10.2 If you answered “No” to question 10.1, then complete the following statement in your own words:

I do not need an employment permit to work in Ireland because                                                                              
____________________________________________________________________________________________________________________________________________________

11. Do you have any disability or medical condition that would prevent you from performing any physical aspects of    the job, for example lifting stock drawers, parcels etc, or do you require special equipment or arrangements to be able to work in a satisfactory manner? (indicate Yes or No)  [         ]

11.1 If you answered “Yes” to question 11, then describe your disability or medical condition or indicate what special equipment or arrangements you require to work in a satisfactory manner:-

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

12. I certify that the information provided by me in respect of this application for employment in An Post is complete and accurate and I understand that failure to disclose any information which, if known to An Post, might cause the Company to question my suitability for employment, will disqualify my application or may result in my dismissal if employed by An Post.  

Signed:  _________________________

Date:    _________________
Do not forget to enclose a CV detailing your employment history and any other information you think is relevant to your application for the position.

An Post is an equal opportunities employer. We welcome suitably qualified applicants from all sections of the community.


